Policies for MN SWCS Awards
Created November 2007; updated May 2009
Purpose

The purpose of MN SWCS Awards is to acknowledge members and non-members who have show exceptional efforts in conservation within the state.
Specific Awards Categories
1. Outstanding Service – recognizes distinguished service to the MN SWCS over a long and sustained period of time and is available annually to a member who has ten years or more of service to MN SWCS
2. Commendation Award – recognizes members for commendable service to the MN SWCS and is available annually to MN SWCS members
3. Merit Award – recognizes noteworthy conservation activity or products of organizations, agencies or firms and is available annually to a SWCS member or non-member group, agency, business, product, etc. for accomplishments or contributions to the natural resource field
4. Honor Award – recognizes people for outstanding accomplishments compatible with Society objectives and is available annually to members or non-members for accomplishments in the field of natural resources
5. Education Award – recognizes activities promoting conservation issues and activities with adults and/or youth; the award is available annually to an individual, group or agency to acknowledge their efforts
6. News/Media Award – recognizes activities promoting conservation issues and activities through various media outlets and is available annually for the dedicated promotion of natural resources issues in Minnesota
Additionally, the MN SWCS Awards Committee oversees the Student Scholarship Awards.  These can be announced at the same time as the awards nominations and are presented at the MN SWCS Annual Meeting along with the Awards.

Committee Structure
The MN SWCS Awards committee shall consist of 3-5 members of MN SWCS.

The MN SWCS Board may select the Awards Committee chair and/or members.

Members shall be asked to serve for one year.  Meetings can be in person or via teleconference.
Equipment and Supplies needed

Plaques

Letterhead
General office supplies

Committee Duties

1. Chairperson (and committee) review historic materials including past award winner lists, past student scholarship winners and awards criteria.

2. Prepare budget for MN SWCS 

3. Prepare a nomination form for both awards and student scholarships to be included in chapter newsletter published in before November.  Include an address for submission (both e-mail and post) and a deadline for nominations approx. one month prior to date scheduled for awards presentation (generally at the annual meeting).

4. Disseminate award and student scholarship nomination forms (via web site working with web master, newsletters articles working with news letter editor, and other)

5. Encourage nominations by contacting members through other (besides the newsletter) means such as e-mail lists.

6. Promote awards program

7. Review materials on hand such as adequate number of blank letterhead paper?  Plaques on inventory or need to be ordered?  Order as necessary working with MN SWCS Treasurer within budget
8. Receive award nominations and student scholarship nominations
9. Summarize nominations and make available to all of committee for review.

10. Select “winners” with Committee members. Consider criteria, past history as to awards received prior, and consider additional awards if merited.

11. Notify winners via letter or email and invite them to attend the Annual Meeting to receive their award
12. Arrange for engraving of plaques and write letters to present to winners
13. Prepare a summary of each award criteria and background of the winner for use by the award presenter.

14. Prepare awards (order plaques, write presentations, prepare checks for scholarships)

15. Give Awards at MN SWCS Annual Meeting (generally in March) or prepare President to give awards

16. Evaluation – meet with the Committee to review the awards for the year and criteria

17. Record award winners and keep with master record to be passed from Chair to Chair over the years.

Note: MN SWCS Award winners are NOT automatically entered into National SWCS Awards.  
Student Scholarships Policies for MN SWCS Scholarships

Eligibility Criteria:
1. Must be a current undergraduate or graduate student in a natural resource related field

2. Must be attending an accredited MN 2 or 4 year school, or be a member of MN SWCS attending an accredited 2 or 4 year school in MN or other state
3. Must not have received a scholarship from SWCS in the last 2 years

Evaluation Criteria

1. Must meet basic eligibility criteria above.

2. Students must provide the following information
a. Name

b. College/University Attending and Year

c. Major Area of Study
d. Address

e. Email

f. Phone

g. Narrative (under 250 words) on why you desire the MN SWCS student scholarship.  Explain what knowledge you wish to gain?  What you will do with the information you receive during your education?  How will this help you in your education and future career?
h. Have you received a MN SWCS Scholarship before?  If yes, what year?  Note: You cannot receive scholarships within the past 2 years.
i. Signature and Date
j. Letter from teacher, professor or academic advisor supporting students nomination for award. Letter may be from high school or college level professor/teacher/advusir attesting to students academic progress towards a degree in natural resources.  This can be submitted along with application or as separate mailing.  Letter must be received by deadline for scholarship consideration.
k. Submit to MN SWCS Awards Committee Chair by December 31st.  Notifications will be made in mid-February for the March MN SWCS meeting (pending budget).

3. MN SWCS reserves the right to reject any and all proposals.

4. MN SWCS Awards Committee will review the student scholarship nominations and approved budget from the MN SWCS Board.  Applications will be evaluated on the eligibility and evaluation criteria above.

